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Login Policy Contact Us BP Registration . Quick Guide
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E-Procurement Adira Finance E-Procurement
Adira Finance

E-Procurement Adira Finance is a web-based application

system that was built to improve procurement efficiency,

effectiveness and transparency to provides various

facilities and information in relation to the Procurement

Process of Goods and / or Services within UulwQjrCd
PT Adira Dinamika Multi Finance Tbk.

Submit

Forgot password

* This application is compatible with Mozilla firefox 30.0 or later. The latest version of Google Chrome. Internet Explorer is not
recommended with a minimum screen resolution of 1024 x 768 pixels or better

Click to register Ipr )

Simplify your
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Simplify your procurement

Ill. GOODS AND SERVICES PROVIDERSS RESPONSIBILITIES

o: vm.eproc@®adira.co.id

Accept & Register

v

Click to continue and agree to the terms and
conditions applicable at PT Adira Dinamika
Multi Finance, Tbk



et DOMESTIC iProc

Country - Reguired
Indonesia

—> * Must be selected first

Taxpayer Id number - Reguired

Id card - Required * ReqUired one

Meighbourhood / Hamlet - Reguired

} *Qptional for non Dealer

Postal Code - Reguired

—> *Required

* Choose NPWHP if you register as BP Business Entity. Search
* Choose KTP if you register as an individual BP.

* If you fill in the 15 digit NPWP, the KTP column will be automatically closed.
* If you fill in the 16 digit KTP, the NPWP column will be automatically closed.

_» Lanjut*



~DIFEN OVERSEAS iProc

Country - Reguired

Singapore —> * Must be selected first

COD - Reguired

—> *Required for overseas BP

Search

Click to continue the process. <
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implify your procurement

Postal Code - Required

14240

Search

*Required
BP External Humber {*)

BP Role{*)
Automatically

generate by system

VENDOR PURCHASING ~ IPROC-104344

BP Category(*)

Organisasi / badan Y | m—  *Required



/DIren

N A N C E

Search Term 1(%)
Search Term 2

Business Partner

TATNEFACOGD
uuuuuu

HName 1(%}

HName 2

Purwanto

Date of Establishment{*}

Group BP{*)

MITRA PURCHASING

Legal Entity Type{*}

— Select —

ORGANITATION HEADER IProc

—> *Required

1. Fill in the Vendor data
according to the fields
provided

2. Select an available field

—> *Required
Required for :

- Search Term 1

- Name 1

- Date of Establishment

= > *Required - Legal Entity

v = *Required



PERSONAL HEADER

RN

*Required

*Required
*Required
*Required
*Required
*Required
*Required
*Required

*Required

*Required

1.

II Simplify your procurement

Fill in your personal data
according to the column provided

2. Select an available field

Required for :

Search Term 1
Title

Name 1
Name 2
Birthplace
Birthdate
Gender
Marital status
Religion
Legal entity

10



et ADDRESS IPre

implify your procurement

L
ave 1. Fill in the address data according to

Click the Address ADDRESS the fields provided
Tab to fill in the < i

Required for :

required data

- Street 1
Country(*)
Choose country «———r  Indonesia V| — *Required
Street #1(%)
- —— *Required
Street #2
1 =\ Street#3

Street #4

11



S2IDIREN ADDRESS ipProc

Neighbourhood f Hamlet

[ =)
[
(%]

272

] Postal Code(*)
14240
Urban Vilage
2
—> *Required
3 +— Select e
Sub-district
— Select — o
1. Postal code and RT / RW will be filled in
pistriet according to the initial entry in the search
—sesie ~ 2. Search for the name of the village, or
4 T regeney 3. Select from the drop down list available on the
system
B - 4. The column will automatically be filled in
Province accordance villages were selected
— y 5. Fill in the URL address if you have an internet site
URL address
5 «——

12



DA COMMUNICATION IProc

N A N C E

*Required  *Required *Required

Comamunication Data

FAONN ]

Telaphons Iortaneinn Fax Emal Wandor PIC Position of PIC Vendor Audira Branch PIC Branch

mered s P\r:—:l.ra'rart'-.-‘ar::-r 0 st emter the dinectors names in e PIC Yendor Posiion column )

1. Click "Add New" to add a column to fill in the communication data you have

Fill in the communication column according to the data that is owned, active, and can be contacted. The
registered email will be used for notification of the BP Number and Password after it is approved by ADMF

* Make sure the email address is active and filled in with format "xxxx@xxx.com/co.id"
* There must be at least 1 PIC registered for Director Positiion, this will be used for the next transaction process

13
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N A N C E

implify your procurement

TaX

Click the Tax Tab to fill in \

the required data

Viendor Tax Class(*)

a

Combinsd Withhokaing tax sip

C hec k If a g ree d Taxabis Entraprensur Status for WiT Purposes
U

- I the check contents are |

" n
se I eCfe d Y ES Then a I I Depcument Check Humibsr LUK Businecs Class Valld from Valld to Hams Address Attachment

NPWP Yes (W AT — Select — = = Brows=... | MNoflie selecied

document fields must be
fi“ed in — - i = = Brows=. | %o fllesskeciad

T = ran _ . -

il fes === = - Brows=... | Mo flle skeciad

- If check “NO” then all
. . co o —Ssken— = = Brows=.. ok 52k

document fields will be
SILK Mo s — Seledt — = = Brows=.. | Mo flle selesiad

closed

SHPP, MO s — Seledt — = = Brows=.. | Mo flle selesiad

* PKP status can be filled when
attaching SPPKP documents



/2IDIreN INDUSTRY iPr

implify your procurement

Save

INDUSTRY

Industry Data A
+ Add New
Industry Industry Sectors Std. Industry Action
FPurchasing Related Industry v Distribution v [
FPurchasing Related Industry e VIDEDO CONFEREMNCE w x

Choose one if you fill in more <«

than 1 industry data '
Click the Industry tab to fill in the data Click to delete the fields

* |f needed

15



DN RELATION iProc

Save

RELATION

Click the Relation
Tab to fill in the

recuired date

A

+ Add New
Partner Relation Relation Category Valid from Valid to Action
NAME 1 NAME 2 w Has Employee w 1211072020 = 08/M11/2020 = E

| R—
+ Add New l

Partner Function Valid from Valid to Action

Click to clear

— MNAME 1 MAME 2 ~ OWMNER w 12/10/2020 = 08/11/2020 = E D
data

2

—
.

This is an optional field, it is needed to see if you have a relation to any Adira's
existing vendors

2. "Owner" in Function field can only be picked for 1 person
16



N A N C E

Save

BANK

| Click the Bank Tab to fill in the

reuired cato

v

Click to add bank data that
+ Add New >
Bank Transaction Product Bank Bank HName of Pariner Account Bank Account Cost. Cost. YOU hqve
DefaultlIDVA Account Type Currency Type Matrix FunctionCountry Code Bank 2 Number Name AttachmentType Residence Action

Partner Bank ID{*)

* A display like this will appear

Default(*)

v
N

Account Type(*)

Out
VA(™)
No Yes

Currency(*)

IDR usbD

Customer Type(*)

Personal Coorporate Government

Customer Residence(*)

Resident Non Resident —

17
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—

—

Transwction Type

- Select -

Product Matrix

N A N C E

ccount Number(®)

Account Name(*)

Attachment(*)

Browse...

Mg file selected.

BANK

— *Required

— *Required

— *Required
—> *Required

—> *Required

hobdb-

6.

The Bank ID column will be automatically filled in by the system
Check Default will automatically be filled if there is only 1 bank
Type of transaction Product must fill in Product Matrix
Commission transaction type must fill in the function data on the
Relation tab

. For default accounts :

a. matrix products and contains functions *
b. transaction type "blank”
Select and fill in the available fields

Required for:

Bank code and name
Country

Account Number
Account Name
Attachment

sae. — Click to save the filled account data

> Click to cancel saving

18
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N A N C E

Save

Click the Bank

IDENTIFICATION

IDENTIFICATION

|dentification to

II Simplify your procurement

plify your p

fill in the required
data

]

&l

&l

€]

&l

Notes :

Document

FKTP

ZSIUP

ZPAKTA

Z5KMHU

Z5KT

ZTDUP

ZSKUAS

Document Number Valid from

- Required for documents with an unchangeable checkbox.
- KTP must be 16 digit number.

Valid to

Attachment

Browse...

Browse ...

Browse...

Browse...

Browse ...

Browse...

Browse...

Browse...

Browse ...

No file selected.

No file selected.

No file selected.

No file selected.

No file selected.

No file selected.

No file selected.

No file selected.

No file selected.

19
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N A N C E

implify your procurement

. Save
Click the
Area Tab to AREA
fill in the < r
operational
Area Data ~
area data
+ Add New
Reqgion Reqion Description Branch Branch Description Action .
Click to
ADMF HEAD OFFICE w ADMF HEAD OFFICE ACCOUNTING & TAX v ACCOUNTING & TAX IE _—) de|e1-e 'rhe

\ } \ ] fields

*ifthis is empty, then this applies to the country. Y Y
**ifthis branch is empty, then this applies to all branches :

Branch

Regional Area

Note: Clear the Area if the operational area covers the entire existing region (National)

20
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/2IDIeNn SAVE |Pr5 JC

implify your procurement

—— Save
AREA
+ Add New
Reqgion Region Description Branch Branch Description Action
ADMF HEAD OFFICE w ADMF HEAD OFFICE ACCOUNTING & TAX w ACCOUNTING & TAX |Z|
*ifthis is empty, then this applies to the country.
** jfthis branch is empty, then this applies to all branches
- Make sure the data filled in is appropriate and all the required data have been
filled

- Click save when you have filled in all the data required for BP registration and are
waiting for the verification process.

- Check notifications via email to get a BP number and password that can be used to
log in

21
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E-Procurement Adira Finance i e

Adira Finance
E-Procurement Adira Finance is a web-based application
system that was built to improve procurement efficiency, 1
effectiveness and transparency to provides various 2
facilities and information in relation to the Procurement
Process of Goods and / or Services within UuJwQ;rCd
PT Adira Dinamika Multi Finance Tbk.

Submit

Forgot password

1. Enter your BP Number as your Username

2. Enter the passcode

3. Enter the Captcha as shown on the layer

4. Click to login if you have filled in the username, password and captcha

22
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N A N C E

Simplify your procurement

- o= T 1 5:
S| server Time : 27 Oct 2020 | 17:15:16 WIB

ADIRA Home

FINANTCE

Home ' Vendor Module e-Procurement System
PT PRESTASI

BP que el PELUMASINDO -

Job summary

22 HoOmME
&= Procurement Registation 0 Za Procurement Negotiation 0
@ Waiting for Quotation 0 Q, Procurement History 0

PROCUREMENT

Quotation 0 I PO Acceptance 0

22 PROFILE

Upddfe prOfiIe < I Create Invoice 0 I Create GR 0

I GR Revision 0

GR MONITOR

MONITOR

VENDOR NOTE

We guarantee that every quotationfransaction you make at this application will be secured, which means nobody (include buyer) can view your information/quotation until bid open
It= highly recommended that youll be sending your quotation as soon as possible, this as a result will give you more time to verify your quotation further until closing time
Thiz application will be automatically force you to logout if your browser idle more than 20 minutes. To insure security, its highly recommended to change your access password regularly

every 30 or 60 days
This application is compatible with Mozilla firefox 30.0 or later. Latest \lersion of Google Chrome. Internet Explorer is not recomended with minimum screen resolution of 1024 x 768 pixel
or better

1. Click search to open data in the search menu.
2. Clear the check box for documents on the identification tab that were not registered before

carrying out the save process.

23
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